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Safer Recruitment Application Form
[bookmark: _Hlk68689761]Calvic Enterprises Ltd is committed to safeguarding and promoting the welfare of all children, young people and adults we work with.

At CALVIC , we are committed to putting children, young people and vulnerable adults at the heart of everything we do. The safe recruitment of our staff team is the first step we take to ensure that those who work for us, share our commitment. We follow a rigorous recruitment & selection process, allowing us to select the best candidate for the position. All employees of CALVIC  are expected to understand their responsibilities and duties in relation to safeguarding children, young people and vulnerable adults.
We welcome applications from all irrespective of age, sex, sexual orientation, marital status, disability, race, colour, nationality, ethnic origin, religion or creed.
All information you provide us with, will be treated in the strictest confidence and in full accordance with legal requirements. 










	Job Details




	Position Applied for                                  
                                                                          






	Care/Support Worker







	How did you hear about this vacancy?
	Indeed/Company website/Other.  If other, please state:









	Right to Work in the UK


	
In line with the Immigration, Asylum and Nationality Act 2006, we are required to check your eligibility to work in the UK BEFORE you can commence employment.


	Do you have the right to take up employment in the UK?



	YES







	Do you require a work permit to work in the UK? 

If yes, please state date of expiry of your current permit:

	YES
[date]



	Personal Details



	
Title




	
	
First Names











	

	
Surname

	
	
National Insurance number


	

	
DOB
	
	
Current Address 

	

	
Telephone Number(s)

	
	
Email Address
	



	Drivers Information 

	
Do you hold a full driving license valid in the UK?

	
NO


	
Do you have regular use of a vehicle?

	
NO


	Do you have any current convictions/endorsements on your license?

If yes, please provide details:





	NO








	DBS Information



	
Possession of a conviction or caution will not necessarily result in your application being unsuccessful, as each case is considered on its own merits. All information provided will be treated in the strictest confidence and will be used for the purpose of this job application only.




	Do you currently have a valid DBS?




	NO


	Is your DBS for the children’s or adult workforce?
	Children/Adults/Both


	Is your DBS on the update service?

	N/A


	Does your DBS have any convictions?

If yes, please provide details of the conviction:



	NO


	Have you ever been referred to DBS by a previous employer or a volunteering organisation?

	
NO




	Declaration of Offences



	
Rehabilitation of Offenders Act 1974

This post is exempt from the above act, as the nature of the role falls within the type of work excluded from the Act by the 1975 and 2001 Exceptions Amendment. This means you must declare on this form all offences, convictions, cautions or any court cases you may have pending.





	Have you ever been cautioned or convicted of a criminal offence or been bound over, even as a juvenile?

	No

	Have you ever been disqualified/barred from working with children or vulnerable adults?




	No


	Do you have any convictions, cautions, reprimands or final warnings?
(Please select YES if you have any unspent convictions)



	No


	If you have answered YES to any of the above, please provide further details below:







	











	As this post involves working with or has access to children and/or their records, we will require all successful candidates to apply for an Enhanced DBS prior to the commencement of employment. Failure to disclose on this application form any criminal convictions or cautions, including those spent, subsequently revealed by the police check, may result in withdrawal of the job offer.










	Employment History


	
Starting with your current/most recent job, please provide ALL your employment history since leaving Secondary education (permanent, temporary & voluntary). It is important that you include the MONTH & YEAR when stating dates.  Your application cannot be processed unless you have completed and accounted for all employment(s) & gaps since the end of education. Please use a separate sheet if required.

PLEASE EXPLAIN ANY GAPS IN THE SECTION ‘GAPS IN EMPLOYMENT HISTORY’



	
Current/Most Recent Employer




	
Company Name 


	

	
Company Address

	

	
Job Title

	

	
Salary

	

	
Other benefits

	

	Start Date to Leaving Date
(Month & Year)

	

	
Notice Period Required

	

	
Reason for leaving                                            

	

	Does this role involve working with children & young people/vulnerable adults?

If Yes, please state which workforce:

	

	Brief outline of roles & responsibilities: 






	




	Previous Employment




	Company Name
& Address






	Job Title








	Start Date






	End Date
	Did this role involve working with vulnerable children and/or adults?  

[YES/NO]



                       




	Reason for leaving


[Resignation, Dismissal,
or End of contract]

	
	
	Month
	Year
	Month
	Year
	
	

	





	
	
	
	
	
	




	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	







	Gaps in Employment History



	
Please state reasons for any periods in which you were not in employment, studying or training, since leaving Secondary education.  Please use a separate sheet if required.
[If successful, we may require evidence of gaps which are for a continuous period of 3 months or more].




	From
[Month & Year]

	To
[Month & Year]
	Reason for gap

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Referee details


	Present/Most recent Employer

Please provide referee details for your present employer. If you are not currently in employment, please provide details for your most recent employer.



	Referee Name
	

	Organisation
	

	Position held by referee

	

	Telephone Number

	

	Email Address

	

	Employer 2

	Referee Name
	

	Organisation
	

	Position held by referee

	

	Telephone Number

	

	Email Address
	

	



Character Referee

Please provide details for your Character referee. Your character referee must have known you for a minimum of 5 years and can be a work colleague, business acquaintance or a previous Tutor, but must not be a family member.

	Character Referee’s Name

	





	Telephone Number

	

	Email Address

	




 

	Education, Qualifications & Training


	
It is the Company’s policy to verify the relevant qualifications of all successful job applicants and you may be asked at a later stage in the recruitment process to provide original certification of qualifications listed on this form. Please use a separate sheet if required.





	Education


	Please provide details of qualifications gained from Secondary education and onwards, starting with the highest level of Education.


	Name of School, College, University or 
Educational Institution

	Dates attended
From & To
[Month & Year]
	Qualifications gained





	

	
	

	
	
	

	
	
	




	Professional Qualifications

	Please provide details of any professional qualifications and membership of professional institutes that you hold or are in the process of obtaining.






	Name of Institute/ Professional Body


	Date obtained


	Membership grade & number






	
	
	

	
	
	

	
	
	



	Training



	Please list details of all training undertaken which is relevant to the post applied for.


	Course title & Training Provider




	Dates Attended
From & To
(Month & Year)
	Qualification gained





	



	
	

	
	
	

	
	
	




	Ofsted & CQC History

[This section is only relevant to Candidate’s applying for Management positions]







	
Please provide details of any inspections conducted during the course of your employment, where you were in a Management position. Please use a separate sheet if required.




	Establishment



	Regulatory Body
	Date of Inspection
	Outcome

	
	
	
	

	
	
	
	

	
	
	



	

	
	
	
	



	
Please use this space to add any further employment history/training/professional qualifications.




























	




















	Supporting Statement & Achievements



	
Please use this section to explain in detail how you meet each of the points on the person specification. It is important for us to have this information to consider your application. Please use a separate sheet if required. 




	











































	Safeguarding Information


 

	
In accordance with safer recruitment practice, it is essential for the below questions to be answered, before your application can be considered.



	
Has a child of yours been the subject of a care order, at any time?



	
YES/NO




	
Has an order been made for the purpose of removing a child from your care or preventing a child from living with you, at any time?

	
YES/NO

	
Have you ever been concerned with a voluntary or registered home, which has been removed from the register?

	
YES/NO

	
Has an application made by you for registration of a voluntary or registered  home, ever been refused?

	
YES/NO

	
Have you ever been prohibited from being a private foster parent?

	
YES/NO

	
Have you ever been refused registration to be a childminder or provider of day care, or had your registration as either of these cancelled?

	
YES/NO

	
Have you ever been referred to LADO/been the subject of a safeguarding allegation?

	
YES/NO

	Have you ever been the subject of any of the following:

Child protection investigation:
Disciplinary Action:
Suspension Action:
Dismissal Action:



	

YES/NO
YES/NO
YES/NO
YES/NO

	
If you have answered YES to any of the above, please provide further details:


	











	Equality Act 2010



	Disabilities

The Equality Act 2010 protects people with disabilities from unlawful discrimination. To meet the Act’s definition, a person must have a physical or mental impairment, which has substantial long-term effects on their ability to carry out normal day-to-day activities.





	Do you require any special arrangements to be made for your interview on account of a disability?

If yes, please provide further details below:






	YES/NO

	




























	Data Protection Act 1998 & The General Data Protection Regulation (GDPR) 

Individuals whose information is held and processed by CALVIC  can be assured the information will be maintained in strict confidence and treated with all due care. 
As part of any recruitment process, the organisation collects and processes personal data relating to job applicants. The organisation is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations. CALVIC  will only process the information you have provided in this form for the purpose of recruitment and selection and, if you are successful in securing this position, for purposes relating to your employment. 


Declaration

I declare that the information given on this application form is true and correct. I understand that any false or misleading information, or omissions of information may disqualify my application or may render my Contract of Employment, or if I am appointed, liable to termination. Should my application be successful, I give my consent for CALVIC  to seek employment references from any of the previous employers listed in the ‘Previous Employment’ section of this form. I hereby give consent to storage and processing of my personal data and I agree that the information given on this form may be used for data registration purposes. I possess all the qualifications which I claim to hold. I have read and, if appointed, am prepared to accept the conditions set out in the conditions of employment and the job description. I authorise and consent CALVIC  to check the information supplied and hold such information in both paper and electronic formats. I acknowledge and consent that CALVIC  can use my personal data to undertake Disclosure and Barring checks on me.
I can confirm that I have been provided with the Company’s GDPR policy and understand how my data will be held, processed, and destroyed in line with the policy. I have read and understood this statement. I consent to my personal data being processed for the reasons set out above.


	Signature:



	

	Name:



	

	
Date:
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